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What makes MYOB tick?
1. The Chart of Accounts

nmogow»

. account levels and subtotals

numbering

use multiple bank accounts
print charts

upper case for main headings
choice of font size and style

2. Account Linkages

A.
B.

lock students out of this area
unckeck some linkages

C. purpose of linked accounts

D.

customising linkages

3. Preferences

nmogow>»

. security preferences

purchases preferences
sales preferences

. chequebook preferences

reports and forms preferences
windows preferences

4. Customising

A.
B.
C.

Customise some forms
Forms are not part of the file
Forms on computers

Using Cashco Cleaning Services
1. Contents of the data disk
2. Setup of the data file
3. Administrivia
4. Guidelines for using “Cashco”

A.

B.

C.
D.

E.

Entering Deposits
Entering Cheques
Reconciling the bank account

Handling Sales invoices & Receipts
Handling Purchases Invoices & Payments

5. Possible extensions to Cashco

Appendix 1
Appendix 2
Appendix 3
Appendix 4

Bank Reconciliation Procedure

MY OB Flow Chart
Tax Codes
Sample documents
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